Welcome!

Fiscal Year 2015
GAAP Reporting Package Training
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Introduction

» Name
» Department, Division
» Any experience with GAAP reporting?

» What do you expect to learn from today’s
training?

State of Delaware Division of
Accounting




Training Obje

Provide particip
with skills and
knowledge to
complete their
reporting packag
accurately and
timely.
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Divison of Accounting
Financial Accounting and Reporting Team

Dawn Haw-Young

Jane L. Cole

Robert C. Johnson
Karen Smalls
Christine Talley

Christine Cosgrove

Jennifer Thornton

Title Email Address Phone #

A_ssista_nt Directo_r of Dawn.Haw-Young@state.de.us

Financial Reporting 672-5516
Managgr of Financial Jane.Cole@state.de.us

Reporting 672-5509
State Accountant V' Robert.Cjohnson@state.de.us 672-5511
State Accountant V' Karen.Smalls@state.de.us 672-5505
State Accountant IV Christine. Talley@state.de.us 672-5504
State Accountant IV Christine. Cosgrove@state.de.us 672-5519
State Accountant Il Jennifer. Thornton@state.de.us 672-5541
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What is GAAP?

» Generally Accepted Accounting Principles

~ Hierarchy of GAAP - governs what constitutes GAAP for all state and local government
entities. It lists the order of priority of pronouncements that a governmental entity
should look to for accounting and financial reporting guidelines.

A.  Officially established accounting principles - Government Accounting Standards
Board (GASB) for state and local governments. Statements and Interpretations are
periodically incorporated in the Codification of Government Accounting and
Financial Reporting Standards.

B.  GASB Technical Bulletins - if specifically made applicable to state and local
government entities by the AICPA and cleared by GASB, AICPA Industry Audit and
Accounting Guides, and AICPA Statements of Position.

C.  AICPA Practice Bulletins - if specifically made applicable to state and local
governmental entities and cleared by GASB and the consensus positions of a group
of accountants organized by GASB on accounting issues applicable to the state and
local governments.

D. Implementation Guides (Q&As) published by GASB staff as well as practices that are
widely recognized and prevalent in state and local government

State of Delaware Division of
Accounting




GAAP Hierarchy (continued)

- Other accounting literature:

* GASB Concept Statements

* Financial Accounting Standards Board (FASB);
Statements, Interpretations, and Concepts
Statements:

« Federal Accounting Standards Advisory Board
(FASAB) Statements, Interpretations, Technical
Bulletins, and Concept Statements.

State of Delaware Division of
Accounting




GASB Updates

» Issued GASBS with a significant impact for
State reporting

~ GASB 68, Accounting & Financial Reporting for
Pensions (effective FY2015) - establishes standards
for measuring & recognizing liabilities, deferred
outflows of resources, deferred inflows of
resources and expense/expenditures

» GASB 72, Fair Value Measurement & Applications
(effective FY2016) - provides guidance for
determining a fair value measurement for fair value
reporting and disclosures related to fair value
measurements

State of Delaware Division of
Accounting




GASB Updates(Continued)

» Exposure Drafts to be issued in the near
future:

»Accounting & Reporting for Postemployment

Benefits Other Than Pensions (OPEB) - estab
standards for measuring & recognizing liabi
deferred outflows of resources, deferred inf
of resources and expenses/expenditures

»Tax Abatement Disclosures - establish

ish
ities,

OWS

requirements for disclosing information about

tax abatements in the notes to the financial

statements

State of Delaware Division of
Accounting




GASB Updates(Continued)

» Preliminary Views:
»Leases - require recognition of an
intangible lease asset and liability for all
leases other than short term leases

»Financial Reporting - pertains to the
reporting of fiduciary funds and will
require additional reporting for current
agency funds

State of Delaware Division of
Accounting




Overview - Basis of Accounting

» The State prepares its CAFR using three
common basis of accounting:

» Cash or Budgetary Basis
» Modified Accrual
» Accrual

State of Delaware Division of
Accounting
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Overview
Basis of Accounting (Continued)

» Cash (Budgetary Basis)

v'Revenues are recognized when cash is received.
v Expenditures are recognized when cash is paid.

State of Delaware Division of
Accounting 11




Overview - Basis of Accounting (Continued)
Modified Accrual

» Revenues and other financial resources are
recognized when they become measurable
and available to finance expenditures of the
current period

» Expenditures are recognized when the fund
liability is incurred and is measurable

State of Delaware Division of
Accounting 12




Overview - Basis of Accounting (Continued)
Full Accrual

» Revenues are recognized when they are
earned, regardless of when cash is received

» Expenditures are recognized when they are
owed, regardless of when paid

State of Delaware Division of
Accounting 13




Budgetary B

Budgetary

» Demonstrate
compliance
the budget b
using the cash
basis of
accounting

@

State of Delaware Division of Accounting
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Basic Financial Statements for
State and Local Governments

» Government-wide statements - consolidated
financial statements for government’s
operations on a full accrual basis of
accounting.

» Fund statements - presented on a modified
accrual basis of accounting.

State of Delaware Division of
Accounting 15




What is a Fund
them?

~ Fiscal and
accounting ent
with a self-
balancing set o
accounts recordi
assets, liabilities,
fund balances and
changes within
(revenues and
expenditures)

State of Delaware Division of
Accounting 16




Overview - Basis of Accounting (continued)
Fund Financial Statements

0 Governmental Funds
v Balance Sheet

v Statement of Revenues,
Expenditures and Changes
in Fund Balance

v Reconciliation to
Government - wide
Statements

Modified Accrual Full Accrual

Q
v
v

Proprietary Funds

Statement of Net Assets
Statement of Revenue,
Expenses and Changes in Fund
Net Assets

Statement of Cash Flows

Fiduciary Funds
Statement of Fiduciary Net
Assets

Statement of Changes in
Fiduciary Net Assets

State of Delaware Division of

Accounting 17



Overview - The CAFR

- Comprehensive Annual Financial Report (CAFR) -
is a governmental entity annual report that
contains 3 sections as noted on the next slide.

A CAFR is “compiled” by a state, municipal or other
governmental accounting staff and audited by an

independent accounting firm. However, the entire CAFR is
not audited.

State of Delaware Division of
Accounting 18




Overview - The CAFR (Continued)
Three (3) Major Sections

0 Introductory
> Transmittal Letter, GFOA Award Certificate, Organizational Structure

o Financial Section
» Independent Auditor’s Report
» Management Discussion and Analysis (MD&A)
» Government-wide Statements
» Government Funds Statements
» Proprietary Funds Statements
» Fiduciary Funds Statements
> Notes to Financial Statements
» Required Supplementary Information (RSI)

0 Statistical Section
> Provides ten-year comparisons of certain financial and statistical data.

State of Delaware Division of
Accounting 19




Importance of Timeliness in
Financial Reporting

» The Government Finance Officers Association expects to
receive the Comprehensive Annual Financial Report within 6
months after June 30 for the Certificate of Achievement for
Excellence in Financial Reporting Program.

» It is important for bond underwriters (issuance of new bonds),
legislators, citizens, etc.

» Statements are posted on EMMA (Electronic Municipal Market
Access) website, for use by the public and bond rating
agencies.

Three bond rating agencies:
v Standard and Poor’s Rating Services
v Moody Investor Service

v" Fitch Ratings

State of Delaware Division of
Accounting 20



» The external
auditors for th
State perform
work based on ¢
review of data a
procedures within
DOA -
CliftonLarsonAllen,
LLP

State of Delaware Division of
Accounting 21




Overview - The GAAP Package

» GAAP requires that the State’s financial
statements reflect all accounts and activity

under the State’s control at fiscal year-end.

» The GAAP reporting packages only record
assets and liabilities, receipts and
disbursements from outside of FSF.

State of Delaware Division of
Accounting
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GAAP Reporting Packages

~ Cash and Cash Equivalents

v Investments

~ Accounts Receivable

~ Accounts Payable

~ Supplies and Materials Inventory

v Lease Commitments

~ Compensated Absences

~ Construction Work In Progress (CWIP)
~ Computer Software in Process (CSIP)

State of Delaware Division of
Accounting

23



GAAP Reporting Packages

Data Entry and Submission Deadlines
» July 13, 2015

v" GMEN Opens for data entry
» July 20, 2015 (Section H - Projects)

v" Form H-3A - Construction in Progress
v" Form H-3B - Computer Software in Process

» August 7, 2015

v" Form G-3,4 & 5 - Compensated Absences (Excel Worksheets) or other comparable
forms and all supporting documentation.

» August 14, 2015
v" GMEN Closed for data entry
v" GAAP Checklist
v" Organization Letter of Representation

Note: Submission of excel forms and supporting documentation is no longer
required (except Compensated Absences) unless requested by DoA or the
independent auditors.

State of Delaware Division of
Accounting 24



Overview
The GAAP Process (continued)

Organization Responsibility

» To provide information that is accurate,
complete, and timely.

» Maintain all your work papers for review by:
- DOA
- External audit review

State of Delaware Division of
Accounting 25




Overview
The GAAP Process (continued)

DOA Responsibility

- Provide technical assistance and training for
completion of GAAP reporting information

- Review, Analyze and Compile data for
reporting purposes

State of Delaware Division of
Accounting 26
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General Instructions

» Format

v Purpose and objective
v Accounting principles and policies
v Instructions

State of Delaware Division of
Accounting
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General Instructions (Continued)
» General

v"Read the instructions for each section.

v"Report only financial data that is outside of FSF for the
current fiscal year as of June 30.

v'Prior year information should be carried over from your
previous fiscal year GAAP/GMEN reporting package.

State of Delaware Division of
Accounting 29




General Instructions (Continued)

» Complete the sections that apply to your organization;
however, ALL forms must be completed. If the form is not
applicable, mark as N/A.

» Use the excel forms provided on DoA’s website as supporting
documentation prior to data entry into GMEN.

» All applicable forms are required to be data entered in GMEN.

- The summary forms for each section will be generated
from the data entered on the detail pages.

» An explanation is required in the comments section of the
forms if it exceeds the established thresholds.

State of Delaware Division of
Accounting 30




General Instructions (Continued)

» Form A-12A reports the total revenue collected and expenditures
made through accounts held outside of FSF for GAAP funds 100

through 845.

» Form A-12B summarizes account activity for Agency funds 855
through 890.

» Summary of Financial Data forms summarize all of the information
from the section summaries by fund.

> The forms do not require data entry into GMEN; however, they
still need to be reviewed to compare the totals and verified for
accuracy of all data entered.

» Review the Fund Definitions section for proper classifications of
funds. (Reference: page 6-10 of G)AAP Reporting Package Manual found in

State of Delaware Division of
Accounting 31
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General Instructions (Continued)

Ensure that the identification block is completed on each form.

Should contain the name of the person preparing the form, not the name of the
person doing the data entry.

Have someone proof your work. The reviewer should verify that the
Information has been prepared properly.

Working papers should be neat, legible, complete, accurate, and
logically organized.

Your working papers should clearly support the conclusion(s) you
reached and the amounts you entered in GMEN.

State of Delaware Division of
Accounting
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General Survey Questionnaire

» Purpose is to assist each organization identify
which of the sections must be completed.

» This should reduce the time needed to
complete the GAAP reporting process.

» Form is not required to be submitted to DOA.
Maintain for your files.

State of Delaware Division of
Accounting 33




Pr

esenter

Section
A

Cash and Investments

State of Delaware Division of
Accounting
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http://www.presentermedia.com/index.php?target=closeup&id=4506&categoryid=121&maincat=animsp
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Cash and Cash Equivalents

» Report all cash held outside of FSF
- Monies on hand (Petty Cash)

- Funds on deposit with financial
institutions (i.e. checking and saving
accounts)

- Money market should be reported as
cash, not an investment

- CD with a maturity date of:
+ < 90 days = cash
- > 90 days = investment

State of Delaware Division of
Accounting 35




Completing Form A-3 Cash and Cash
Equivalent Data (Continued)

» Review all bank accounts held outside of FSF to determine the
appropriate fund category.

» Obtain the bank statements and prepare bank reconciliations as
of June 30 for all accounts.

» Record the fund, name of the account, name of the bank,
purpose of each account and the reconciled book balance for
each account as of June 30 on Form A-3.

State of Delaware Division
36 of Accounting




Forms A-3 Cash - Book Balances

-avorites Main Menu > DEAppIimthCnmpnnents > Delaware Cvcrmpcrnents > GAAP Eackzge 5 Dash&Inzestments > (Cash & Cash Equivalents

=LA B © CCE Bank (A-3B) || CCE Sum (A-4/4B) -

Agency: Office Of The Secretary Department: 250101 Fiscal Year. 2015
Created By: Johnson,Robert Clifton

[ na

7| completed
Primary Contact: Phone Number:

¥ ™
Customize | Find | B | 3 First 1 430f3 0 Last

GAAP Reconciled Book

ACcount Rame bank Name ACcount ¥ Furpose or Account
Fund & Account Name Bank Name Account # Purpose of Account Balance at 6130 CY
100 ESCSPETTY CASH  PNC BANK h6-9401-1234 CAFETERIAFLIMDS 2658
225 ESCS MAMAGEMENT ' TD BAMK 14-4567-9023 HOLDING ACCOUNT 364442
ga0 ESCS MEMORIAL ME&T BAMEK 94-+3450-1201 MEMORIAL 85349
Totals 375639
| Save] |wBaveand Summarize | lemGancel |

|t Return to Search | 1] Previous i List | ] Nextin List |

CCE Book (A-3) | CCE Bank (A-3B) | CCE Sum (A-4/4B)

State of Delaware Division
37 of Accounting



Completing Forms A-3B
Entering Cash and Cash Equivalents

» On Form A-3B, record the fund, the name
of the bank, account number and the
Federal Employer Identification Number
(El#) used to open the accounts and indicate
whether the accounts were opened through
the State Treasurer’s Office and the
reported bank balance.

State of Delaware Division of
Accounting 38




Form A-3B Cash - Bank Balances

Faw;;r'rtes Mainyenu » DE Application Components » Delaware Components > GAAP Package > Cash & Investments » Cash & Cash Egquivalents

" CCE Book (A-3) |Re==EULACRI= VI ° CCE Sum (4-4/4B)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015
Created By: Johnson,Robert Clifton

T Hia

/| Completed
Primary Contact: Phone Humber:

AT 4] ™
Customize | Find | E | == First &8 4-3of 3 B4 | gst

Opened through the

E‘”‘M Bank Name Account Humber  Account Federal Ei¢ Office of the State M"&mﬁgﬂ Total of All Cash
= Treasurer -

100 PHC BAMK 56-2401-12234 5160002749 |:| 2658 0
225 TD BAMK 14-4567-9023 5160002749 |:| 264000 0
290 ME&T BAMK 04-3540-1201 413000370 |:| 2500 0

Totals 375158
| Saue] |wBave.andSummarize | lemGancel |

|ah Returnto Search | Frevious o st | W] Nextin List |

CCE Book (A-3) | CCE Bank (A-3B) | CCE Sum (A-4/48)

State of Delaware Division
39 of Accounting




Cash and Cash Equivalents (Continued)

» Forms A-4/A-4B

- Summarizes the information from Forms
A-3 and A-3B by fund.

» The prior year Reconciled Book Balance and
Bank Balance from your files (verify the
amounts in GMEN)

» If the cash and cash equivalents between
the prior year and current year differs by
10% and $50,000, briefly explain the reason
for the variance in the comments section.

State of Delaware Division of
Accounting 40




Summary Forms A-4/4B

Delaware Components > GAAP Package > Cash B Investrments > Cash & Cash Equivalents
- - -

Favorites | Main Menu > DE Application Components
- B - -

" CCE Book (A-3) [ CCE Bank (A-3B) o= aubl iz

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015

Created By: Johnson,Robert Clifton Component Completed

Primary Contact: Phone Humber:

BOOK | Find | B | 2 Fist Bl 43073 10 Last

GAAP Fund Reconciled Book Reconciled Book Reconciled Book Reconciled Book Balance Difference Interest Income m Interest Income Receivable
- Balance at 6/30 CY Balance at 6/30 PY Balance Difference - % B Difference - %
Difference
100 2658 54076 -51418 -95 ] 99999999999999999999
225 364442 0 364442 99999999999999999999 0 99999999999999999999
290 8539 0 3539 99999999999999999999 0 9999999999999999994949
Totals 375639 54076

Explanation - Book
FPER PRCTICE DATA

BANK |Find | B | % First B 43073 0 Last

GAAP Fund Bank Balance at 6/30 CY Bank Balance at 6/30 PY Difference § Difference %

100 2658 54076 -51418 -95

225 264000 a 364000 99999999999999999999

290 8500 0 8500 99999999999999999999
Totals 375158 54076

Explanation - Bank
PER PRACTICE DATA

[=Gomplete|

[E+ Returnto Search | [+ | Previousinlist | =] Nextin List |

CCE Book (A-3) | CCE Bank (A-3B) | CCE Sum (A-4/48)

“41 Ul ALLLUTIUTY



Investments Form A-5

» Record the following per investment
> Fund
o Account Name
- Bank Name
> Account Number
> Federal Employer Identification Number
> Purpose of Account
> [nvestment type
> Market Value
- Reconciled Carrying Value

State of Delaware Division

of
Accounting
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Investments Form A-5

» Types of Investments:

- Certificates of Deposits (greater than 90 days maturity
date)

- Commercial Paper

- Corporate Obligations

- U.S. Governmental Obligations
- Municipal Obligations

- Money Market

- Other Pooled Investments

- Other Obligations

State of Delaware Division of
Accounting




Investments — Form A-5

Fawlrrces Mainldenu » OF Applcation Components » Defaware Components » GAAP Package » Cash & Investments » Investments

Ivestments (45) RGN

Agency: Accounting Department 250501 FiscalYear: 2015 [ yot Aplicable
Created By: Johnson Rabert Clitan / Completed
Primary Contact Phone Number:

20,0
custorize|Fnd | B | B 7ot ot U 5

Exporter's EN Market Value at6/30 Reconciled Carrying

Fund Code  Account Name Bank Namg Account Number Humber Purpose of Account Investment Type —ﬁ Value 2t 730 CY
180 Tes TEST 12456780 R0 TEST gggr”””a' 50000 50000
Totals 50000 A0000

\E\ InbaieEnd Summaiz \ Bance] \

Investments (A-5) | Inv Sum (A-6)

State of Delaware Division
44  of Accounting




Investments (Continued)

» Form A-6:

> Summarizes the information from Forms A-5 by
fund.

> The prior year Market Value and Reconciled
Carrying Value from your files (verify the amounts
In GMEN).

> |f the Investments between the prior year and
current year differs by 10% and $50,000, briefly

explain the reason for the variance in the comments
section.

State of Delaware Division of
Accounting 45




Investments Form A-6

Favortes Man Menu » DE Applicztion Components » Deleware Components » GAAP Package » Cash & Investments » Investments

*nvestments (45) w.

2 New Window @Help hhp

Agency: Ofice OfThe Secretary Department: 250101 Fiscal Year: 2015
Created By: Johnson Rober Cliton [/] Component Completad
Primary Contact: Phone Number,

am
“_EI’.., fis: Kl 4o

Customize | Find | ° |

Interest Income  Interest Income

Market Value at ~ Market Value at Market Valug ) - - Interest Income  Interest Income Difference Reconciled Carrying Reconciled Carrying  Reconciled Carrying Reconciled Carn
GAAF fond 630 CY 130 PY Diference § ket Voo Oiference % m’*‘“ﬁgﬂ M’*‘“ﬁﬁ Diference § % Vaueat6dCY  VaeatG30PY  Valus Difierence § Dif
1890 5009 5009 99999999939999993999 999999999993999909909 5009 5009 593999999399
Totals 5009 0 5009
Explanation

WGomplete | Bance! \

& ReumtoSearr |

nugstments (A-5) | Inv Sum (A-6)

State of Delaware Division
46  of Accounting



Section B

» Accounts Receivable




Accounts Receivable

» What are accounts receivable?

- Amounts (billed or unbilled) due for goods

or services provided on or before June 30,
but funds not received until after June 30.

State of Delaware Division of
Accounting 48




Accounts Receivable (Continued)

» An Organization Is to report accounts receivable, If
the gross accounts receivable (in aggregate) equals
or exceeds $100,000 or more at June 30 for all
receivables outside of FSF other than receivables
with other State Organizations.

State of Delaware Division of
Accounting
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Accounts Receivable (Continued)

» Review cash receipts (CR) and intergovernmental
voucher (1V) documents for the month of July/August of
the next fiscal year to determine if any pertain to goods or
services provided prior to June 30 of the current fiscal
year and should be accounts receivable at June 30, 2015.

» Review all billings from July/August of the next fiscal
year and determine If any billings pertain to goods and
services provided prior to June 30 and should be accounts
receivable at June 30, 2015.

» Form B-3A/4C is used to report accounts receivable.

State of Delaware Division of
Accounting
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Accounts Receivable (Continued)

Calculate the allowance for
doubtful accounts:

Gather historical data on revenue
collectability and use this data to

estimate current year collectability.

Evaluate the reasonableness of the
projection as it relates to current
year collections to determine if
applicable.

Evaluate the collectability of
individual receivables.

Estimate the amount that is
considered to be uncollectible
based on the above procedures
which is your Allowance for
Doubtful Accounts.

- Within 60 days - amount of net

receivables for which you expect to
receive payment within 60 days after
June 30 (by August 31), amounts
considered available for modified
accrual reporting purposes.

61-365 Days - amount determined
as net receivables for which you
expect to receive payment after 60
days but prior to the end of the next
fiscal year are considered not
available for modified accrual
reporting purposes.

After 365 days - amount determine
as net receivables for which you
expect to receive payment beyond
one year are considered not available
for modified accrual reporting
purposes.

DOA may request policies and
procedures for determination of

The total of the above 3 categories must equal
the total net receivables g]ross receivables

allowance and write-off of accounts. minus the allowance for doubtful accounts).

State of Delaware Division of
Accounting



Accounts Receivable Form B-3A/4C

Favarites Main Menu > DE Application Components » Delaware Components » GAAP Package » Accounts Receivable

Gt =B IHEE AR Sum (B-4A/4B)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 " Not Applicable
Created By: Johnson Robert Clifton /| Completed
Primary Contact: Phone Number:

A M
|5 st 4303 1 Last

Customize | Find | L2

Less Allowance

. . Total Gross - .. . Expected to be Expected to be Expected to be
o —ElEad D Receivables at 630 for Doubtful Total Net Receivables .-+ 4 within 60 Collected Within 61-365  Collected After 365
—— Receivables . Accounts at 6/30 at 6130 CY - - = - -
I Y = S Days Days Days
225 CHILD NUTRITION 257124 3000 254124 200000 54000 124
225 OUT OF STATE TUITION 626829 20000 32829 20000 12000 829

225 ROTC-AIR FORCE 57849 5789 h780
Totals 325742 33000 292742 225789 Ge000 853

iSave | lwBave.andSummarize | lemGancel |
5P Returnto Search =] Notify | |Elohdd| | tpgsteDispiay)

AR (B-3AM4C) | AR Sum (B-44/4B

State of Delaware Division
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Accounts Receivable (Continued)

» Prior year amounts are also reported on Forms
B-4A/4B.

> These forms are automatically generated In
GMEN; however, they should still be marked
completed.

State of Delaware Division of
Accounting 53



Accounts Receivable (Continued)

- Verify your organization’s prior year GAAP reporting
Information for accuracy.

» If the receivables between the prior year and current
year differs by 10% and $100,000 briefly explain the
reason for the variance in the comments section.

State of Delaware Division of
Accounting 54




Accounts Receivable Form B-4A/4B

Favorites Main Menu > DEApplimtioQ Components » Delaware Cvomponents > GAAP Eackage » Accounts Receivable

AERIVTEIN AR Sum (B-4A/4B)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015
Created By: Johnson,Robert Cliftan | component Completed
Primary Contact: Phone Number:

im m M
Customize | Find | B | # Frst 1 10re 1 Last

Net Expected to be  Net Expected to be MNet Expected to be  Net Expected to be To be Collected Net Expected to be Total Het Total Het
Fund Code  Collected Within 60 Collected Within 60 Collected Within 61- Collected Within 61- W Collected After 365 Receivables at Receivables at 6/30 Variance Variance %
days Days PY 365 days 365 Days PY after 35 davs Days PY 630 CY PY
225 225789 6000 953 292742 292742 99999999999999998999
Totals 225789 6000 853 202742
Explanation
PER PREACTICE DATA
leGomplstes]  [smGangel |

(2 Retumto Search | (£ Moty

AR (B-3A/4C) | AR Sum (B-44/4B)

B (B

State of Delaware Division
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Section C

» Accounts Payable




Accounts Payable

» Includes:
» What are accounts o All applicable PO and PV

W) documents for vendor payables
payable \ for goods or services received

prior to June 30.

 The only payables that should o All contracts or documents that

be reported are those that will L%%'ﬁ%% i RIERI
not be processed through FSF

or if payment for the goods or o Arr?ountI owed to employees for
SN other salaries — overtime or
serwces_ 'S_nOt expected to be termination pay only earned on or
made within 60 days of year- before June 3?] andlnot scf&eduled
to be paid in the Jul 10 and 24,
end (by August 31). 2015 paychecks.

School Districts and Colleges -

Any salary payables covered by pass-through

Do “Citoreportﬁygélmy e Ve pllel LTS Lo grants for these employees must be reported
your 10 mont pay employees if the amounts are :
brocessed through FSF. to the Department of Education.

State of Delaware Division of
Accounting



Accounts Payable (Continued)

» Report amounts due:

> To vendors/payee on
Form C-3A

> For other salaries
payables on Form C-3B

- Data must be entered
Into each form in GMEN

» Form C-4A/4B:

o Summarizes the
Information from Forms
C-3A and C-3B by fund

If the prior year amount differs from the
current year by 10% and $100,000, briefly

explain the reason for the variance in the
comments section.

» After completion of the data
on forms C-3A & C-3B,
review, save and ensure the
totals are correct.

» Prior year amounts are
reported on Form C-4A/
C-4B.

o This form is automatically
generated in GMEN; however,
It should be marked completed

State of Delaware Division of
Accounting 58



Accounts Payable Form C-3A

Favgrr'rtes Mainql_'flenu » DE Application Components > Delware Components > GAAP Package » Accounts Payable

G ERUNINR (s DV © AP OTH PAY (C-3B) || AP SUM (C-4A/4B)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015
Created By: Johnson Robert Clifton

" | Not Applicable

V| completed
Primary Contact: Phone Number:

Find | B | # et U q0r1 0 Last

. . . Against Purchase Total Payables Due to
rund Lode Late VendorFayor document # Against threct Liaim ayo
Fund Code Date Vendor/Payor Document # Against Direct Claim Order Vendors/Pavors
880 0G302015 VARIOUS VARIOUS TH48 6000 13548

Totals Th48 6000 13548
| Saue] lwSaveand Summarize | leGancel |

[t Returnto Search =] Notify

E" Md| | lipdater

AP Due VMDR (C-3A) | AP OTH PAY (C-3B) | AP SUM (C-4A/4B)
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Accounts Payable Form C=3B

Favorites Main Menu > DE Application Cormponents » Delaware Components » GAAP Package » Accounts Payable

* AP Due VNDR (C-3A) B tlialza B2 200 © AP SUM (C-4A/4B)

Agency: Office Of The Secretary Department: 250101 Fiscal Year. 2015 || Not Applicable
Created By: Johnson Robert Clifton

[V| Completed

Primary Contact: Phone Number:

m ™
First 1-5ofb Last

. Termination Pay Total Other Payables for

Fund Code Date Employee Name or Department Overtime Earned Earned Other Salaries
100 06/30/2015 CHRISTINE COSGROVE 42170 42170
100 06/30/2015 ROBERT JOHNSON 3867 3867
225 06/30/2015 CHRISTINE COSGROVE 350510 350510
225 06/30/2015 JEMMIFER THORMTON 700 T00
225 06/30/2015 ROBERT JOHNSON 5982 5982
Totals 46037 5982 351210 403229

| Saue] |=Bave.andSummarize | leGangel |
[t Return to Search ] =] Notify ] (" A.dl:l] |l pdate/Dis

AF Due VDR [C-34) | AP OTH PAY (C-3B) | AP SUM (C-44/4H)
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Accounts Payable Summar
Form C-A/4B

Favortes © Main Menu > DE Applutmg Components > Delaware Components > GAAP Iiackage » Accounts Payable

" AP Due VNDR (C-3A) || AP OTH PAY (C-3B) | [algk=181lR(e=n BTk 1))

B New Window @ Help Cu

Agency: Office Of The Secretary
Created By: Johnson Robert Clifton

Department: 250101 Fiscal Year: 2015

Primary Contact: Phone Number:

[7]component Completed

NOTE: SCROLL TO BOTTOM OF PAGE TO CLICK ON COMPLETE BUTTON.

Due to Vendors/Payors | Find | B First K 9 071 I (5at
Against Direct Against Direct Claim - N Against Purchase Against Purchase N N
Fund Code Claim CY PY Variance § Variance % Order (PO} CY Order PY Variance § Variance %
890 7548 0 7548 99999999999999999999 6000 0 6000 99999999999999999999
Totals 7548 0 G000

Explanation - Due Vendors
PER PRACTICE DATA

First Kl 12072 I3 Last

Other Payables for Salaries | Find | ¥ |

Termination Pay

Termination Pay

Fund Code Overtime Earned CY  Owvertime Earned PY Variance Variance % Earned CY Earned PY Variance Variance % Other CY Other PY Variance § Variance %
100 46037 0 46037 99999999999999999999 99999999999999999999 99999999999999999999
225 0 0 0/99999999999999999999 5982 5982 99999999999999999999 351210 351210 99999999999999999999
Totals 46037 0 5982 0 351210 0

E ion - Other Pay

PER PRACTICE DATA

AP Totals By GAAP

First Kl 13073 O3 Last

Total Accounts Payable at Total Accounts Payable at
630 CY 630 PY

46037
357192
13548
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Section

Supplies & Materials Inventory

KRKKRRRRKK
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Supplies & Materials Inventory

»Supplies and materials are consumable items used in
departmental operations. Examples include; office
supplies, medical supplies, repair materials,
ammunition, uniforms, etc.

»Each organization should use systematic procedures
for taking count of inventory on hand at the end of the
fiscal year to ensure that it counts all applicable items
and these items are identified during the count in a
manner that prevents duplicate counting of items.

»Document the date of the physical inventory on
Form D-3.

State of Delaware Division
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Supplies & Materials Inventory
(Continued)

» The value of the inventories counted at the end of the fiscal
year should be computed using the First-In, First-Out (FIFO).

“ First-In, First-Out (FIFO) — is the method of inventory in which items

are deemed to be used in the order in which they are purchased.
Therefore, items on hand represent the most recent purchases.

» Inventory is ordinarily maintained in a central storage area
(location) where it can be physically safeguarded, and where it
can be counted efficiently. A physical inventory count must be
performed on or as close to June 30 as possible, if an
Organization estimates that its new or used supplies and
materials have a value of $100,000 or more per central location.

State of Delaware Division
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Supplies & Materials Inventory (Continued)

» Significant amounts of inventory are new and unused supplies with
a value of $500,000 or more, in aggregate, per Organization.
Therefore, only Organizations with inventory exceeding the
$500,000 threshold should record the amounts in GMEN.

» Highway/Grounds Materials must be inventoried and reported
regardless of total value.

State of Delaware Division of
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Supplies & Materials Inventory
Form D-3

» Form D-3:

o Record the date of physical inventory was completed
o The GAAP Fund

o The summary amount of the inventory

State of Delaware Division of
Accounting
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Materials & Supplies Form D-3

Favgtes Main‘l':'lenu » DE Application Components > Delaware Components > GAAP Package » Supplies & Materils Inventory

TR LIRS Sup & Mat (D-4)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 || Mot Applicable
Created By: Johnson Robert Clifton [V| Completed
Primary Contact: Phone Number;

Date Physical Inventory Was Complete

Find | B | 38 Firet B q0f1 U Las

Exempt from

Fund Code  GAAP Category Description Value . b Threshold
100 Miscellaneous 1739071 ™
Totals 1739071
|Sa'¢e:| lwSave.and Summarize | lemGancel |

[ Return to Search.

Sup & Mat (D-3) | Sup & Mat (D-4)
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Supplies & Materials Inventory
Form D-4

» Form D-4:

o Summarizes the information from Form
D-3, by fund.

> If the prior year amount differs from the
current year by 10% and $100,000, briefly
explain the reason for the variance In the
comments section on Form D-4.

no
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Materials & Supplies Form D-4

Favc;rr'rtes Mainvl'u'lenu > DE Application Cormponents : Delaware Components > GAAP Package > Supplies & Materials Inventory

T Sup & Mat (D-3) | DR EIR({NEE Y]

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015
Created By: Johnson,Robert Clifton [/] Component Completed
Primary Contact: Phone Humber:

~EaE
customize | Find | B | %8 First B g 019 £ | ass

GAAP Fund Inventory at 630 CY Inventory at 630 PY Variance $ Variance %

100 1739071 1738071 99999999999999999999
Totals 1739071

Explanation

PER PRACTICE DATA

|=Gomplete | lGancel |

[t Return to Search

Sup & Mat (D-3) | Sup & Mat (D-4)
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Section F

Lease Commitments

State of Delaware Division of
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Lease Commitments

» What is a lease?
> Legal contract by which one party gives to another the
use and possession of real or personal property for a
specified time In exchange for periodic payments.

» Report leases, if the total annual lease costs for each lease
IS greater than or equal to $25,000 at June 30. A lease
with a partial year expense, which begins or ends in the
current fiscal year, with an annual cost of $25,000 or
more must be reported. (Leases do not have to be
reported by fund — report each lease for the total amount
regardless of the fund charged for the expense.)

State of Delaware Division of
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Lease Commitment (Continued)

» Review each lease and rental agreement to determine
If it should be reported based on annual lease
payment threshold.

» Prepare lease expense schedules for each lease that
exceeds the threshold with the following detail:
o Lease expense incurred in the current fiscal year

o Lease expense to be incurred in each of the next five years
by amount per fiscal year.

o Lease expense to be incurred for each fiscal year beyond
fiscal year five (fiscal year six to end of lease) and aggregate
In 5 year Increments.

State of Delaware Division of
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Lease Commitments (Continued)

» Form F-2/F-3 is used to report
each property and equipment
lease individually.

no
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Lease Form F-2/3

Fav.rqrr'rtes Main‘[:'lenu » DE Application Components » Delaware Components > GAAP Package > Lease Commitments

Leases (F-2/3) " De Gaap Lse Sum Pg

Agency: Office Of The Secretary Department: 2507101 Fiscal Year: 2015 [ Mot Applicable
Created By: Johnson,Robert Clifton [V completed
Primary Contact: Phone Number:

- : irst K1 > ]
Find | Wiew All First 1 of 2 Last

Lease ID Humber - Lessor Hame CHRISTINE

Description of Leased Item OFFICE SPACE

Beginnming Date of Lease 02/01/2007 Ending Date of Lease 06/20/2016
[l Lease Split Funded? [l Lease/Purchase Agreement? Property or Equipment? Property
Scroll Area Al First El 4 orq I3
Fund Code 100
Minimum Lease Expense CY 53571
Future Lease Expenses CY-+1 29598

Future Lease Expenses CY+2
Future Lease Expenses CY+3
Future Lease Expenses CY-+4
Future Lease Expenses CY+5
Future Lease Expenses CY+G6-10
Future Lease Expenses CY+11-15
Future Lease Expenses CY+16-20
Future Lease Expenses CY+21-25
Future Lease Expenses CY+26-30

Remaining Future Lease Expense

Total of All Future Lease Expenses 39693
Comments

State of Delaware Division
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Section G

» Compensated Absences
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Compensated Absences

» What are compensated absences?

- Employee time off with pay, such as annual leave,
sick leave, and holidays, for which an employer is
obligated to pay the employee, since the benefits
are part of the employees’ compensation.

> |t does not encompass severance or termination pay,
BOSt 1[_ettlrement benefits or other long-term fringe
enefits.

* Note: Data will not be entered into GMEN. Either submit
the G-3 & G-4 included in the Excel forms or submit your
Organization prepared form that included comparable data.

State of Delaware Division of
Accounting
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Compensated Absences
(Continued)

» Review employee personnel records, timesheets and
contracts to determine compensated absences to be
reported and determine the appropriate GAAP fund (work
papers should show methods for allocating or assigning
employees to funds).

» The compensated absence liability for an employee is
based on the daily or hourly pay rate that is in effect at
June 30. School districts should use an employee’s daily
pay rate.

State of Delaware Division of
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Compensated Absences
(Continued) » Annual Leave:

» The pay rate in effect at o Employees accrue annual

June 30 includes the leave for each month
depending on the

following pay Increases: number of vyears they
have been employed with
o General pay increases that the the State.

General Assembly authorized to
be paid on July 1.

o Individual employees pay
increases (such as merit or
promotional increases) with June
effective dates to be paid in July
or later in the new fiscal year.

Reference:

If payroll is split funded, compensated absences

must be split funded when reported. http://accounting.delaware.gov/manuals

.shtml

State of Delaware Division of
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Compensated Absences
(Continued)

» Sick Leave

Employees accrue sick leave for each month at
a rate of 9.5 hours (37.5 hour schedule) or 10
hour (40 hour schedule).

Please refer to: GAAP Reporting Package Manual found in:
http://accounting.delaware.gov/manuals.shtml

State of Delaware Division of
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Section H - Projects
Construction Work-in-Progress
Computer Software in Process

N/
II,HIIEII]

CONSTRUCTION,
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Projects

» Construction Work In » Computer Software in
Progress (CWIP) Process (CSIP)
o The cost associated with o The costs associated with
the construction of an the purchase or
asset that will be application development
capitalized upon phase of the software
completion. development that is in

progress and will be
capitalized upon
completion.

Chapter 13 of the State’s Budget and

Accounting Manual provides detailed As projects progress, expenditures from

. : : : all vendors involved in a project are
I(E]V(/?En;?]go(?S?Pn the requirements of tracking accumulated in CWIP/CSIP

State of Delaware Division of
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Projects (Continued)

- Report CWIP if the total
anticipated cost of a project is
$100,000 or more, is not
complete by 06/30 and meets
the criteria to be capitalized at
completion.

- Review all construction project
to determine if construction
work in progress needs to be
reported based on the
completed cost of the asset
and determine the appropriate
GAAP fund.

Using the Project Costing Module is
strongly encouraged to track

expenditures associated with CWIP/CSIP

o

Report CSIP if the costs
associated with the application
development phase is
estimated to be $1,000,000 or
greater.

Review all purchased or
internally developed software
to determine if computer
software in process needs to
be reported based on the
completed cost of the asset
and determine_the
appropriated GAAP fund.

- Review the State Budget and Accounting

Policy Manual, Chapter 13, Section
13.10 for further requirements and
costs that are included/excluded from
CWIP/CSIP.

State of Delaware Division of

Accounting



Projects (Continued) - CWIP

» Prepare Form H-3A by performing the
following:

o Report the proper GAAP Fund for each project

o Report the project name (separate and identify by name,
such as the building name, each project that will be
capitalized as a separate asset).

o The beginning value of CWIP will be carried over from the
prior year. Please note that this amount is the ending
balance as reported in your prior year GAAP reporting
package. (Verify with the prior year GMEN balance)

State of Delaware Division of
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Projects (Continued) - CWIP

- If the beginning value is incorrect, report the amount
that is needed to correct the beginning value.
Depending on whether the beginning value of CWIP
needs to be increased or decreased, enter the amount
as a positive or negative number.

- An explanation is required in the Explanation of Adjustments
section of the form if an amount is reported in the
adjustment column. A reconciliation showing why the
amounts are different should be documented. Detailed
records need to be kept to support any changes.

State of Delaware Division of
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Projects (Continued) - CWIP

- Report the current year construction expenses (i.e.
additions).

- Report the value of the completed project(s) (i.e.
deletions).

- This column represents projects that are
considered substantially complete and ready for its
intended purpose at June 30 and therefore should
be deleted from CWIP. Enter the amount as a
negative number.

- Ensure the ending value of CWIP at June 30 CY and the
total are correct.

State of Delaware Division of
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Construction Work-in-Progress
Form H-3A

Favarites Main Menu > DE Applimtk}g Components » Delware Cvompunents > GAAP E_ackage » Construction Work in Progress

Agency: Office Of The Secretary Department: 250101 Fiscal Year. 2015 " Not Applicable
Created By: GMEN USERD2 [/] Component Completed
Primary Contact: Phone Number:

| st 43083 1 Last

Customize | Find | | %

GAAPFund  Project Name Cwnp {Igll:nc::l: gf;:; Bxﬂﬁil:nl::gt":'z?:::; Explanation of Adjustments Ex nse% Valueg:;;::; m%

PY) CWwip {Deletiong) E—

300 BUILDING A 159450 878578 1038028

300 BUILDING B 0 2433207 2433207

300 BUILDING © 1450165 -9701 DOA Review Adjustment 116866 -1757330 0
Totals 2021070

|Sa'v'e:| InGomplete | [smGancel |

2 Returnto Search-

State of Delaware Division
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Projects (Continued) - CSIP

» Prepare Form H-3B, by GAAP fund, by
performing the following:

o Report the proper GAAP Fund for each project

o Report the project name (separate and identify by name
each project that will be capitalized as a separate asset)

o The beginning value of CSIP will be carried over from the
prior year. Please note that this amount is the ending
balance as reported in your prior year GAAP reporting
package. (Verify with the prior year GMEN balance)

State of Delaware Division of
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Projects (Continued) - CSIP

- If the beginning value is incorrect, report the amount needed to
correct the beginning value. Depending on whether the
beginning value of CSIP needs to be increased or decreased,
enter the amount as a positive or negative number

An explanation is required in the Explanation of Adjustments section of
the form if an amount is reported in the adjustment column. A
reconciliation showing why the amounts are different should be
documented. Detailed records need to be kept to support any changes.

- Report the current year costs that can be capitalized associated
with the software (i.e. additions)

Do not include funds that have been encumbered and not yet expended.

State of Delaware Division of
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Projects (Continued) - CSIP

- Report the value of the completed software
project(s) (i.e. deletions)

= This column represents projects that are considered substantially
complete and ready for its intended purpose as of June 30 and therefore
should be deleted from CSIP. Enter the amount as a negative number.

- Ensure the ending value of CSIP at June 30 CY and
total are correct.

State of Delaware Division of
Accounting
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Computer Software in Progress
Form H-3B

CSIP (H-38)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 " Not Applicable
Created By: GMEN USER(2 /| Component Completed
Primary Contact: Phone Number:

L5 M
1# st 20m2 1 Last

Customize | Find | B

Beginning Value of Adjustments to . )
: . . : Current Year Value of Projects  Ending Value of CSIP as
CSIP (Balance at 6130 EXpIanation o AdjUSIMEents —I itions| 5
GAAP Fund Project Name CSIP (Balance at 6§ Beginning Vall;:es?; Explanation of Adjustments Expenses (Additions) Completed (Deletions) of 630 CY
225 PROJECT 2 ] A058162 6058162
100 FROJECT 3 240565 923993 DOA Review Adjustment 320442 -3460000 ]
Totals 6058162

|Save:| lGamplete | lmGance] |

G Returnto Search.

State of belaware Division
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Activity Summan
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Activity Summary - Section A

» The purpose of this section is to report the monies
earned (your revenue) and the monies you spent
(your expenses) outside of FSF. The objective In
gathering this information Is to report your
Organization’s financial activity outside of FSF for
the fiscal year.

o Please note that the only account activity to be reported in this section is
for GAAP funds 100 through 845 for activity outside of FSF.

o All changes in investments, receivables and payables from year to year
are the result of revenues and expenses.

State of Delaware Division of
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Activity Summary - Section A
(Continued)

» Prepare Form A-12A, by GAAP fund, by
performing the following:

o Report the revenues received from charges for services
o Report the revenues received from grants

o Report earnings from interest received from bank or
investment accounts

o Add the 3 columns to determine the total revenues for the
fiscal year

o Report the total expenditures (Disbursements) made during
the fiscal year

State of Delaware Division of
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Activity Summary Form A-12A

Faw:;r'rtes Mainf‘lenu p DEAppIiGtiﬂQ Components > Delaware E_grnpnnents > QAAP Eackage > Activity Summary A124

Al::t Smry A (A-124)

Agency: Office Of The Secratary Department: 250101 Fiscal Year. 2015 " Not Applicable
Created By: Johnson Robert Clifton /| component Completed
Primary Contact: Phone Number:

NOTE: This form summarizes the monies earned {revenues) and the monies spent (expenses) outside of FSF, by GAAP fund (for GAAP Funds 100 through
845 only). Please be sure as to not report activity that has been processed through FSF.

{ 7 A
Customize | Find | B | ¥ First £ q 074 I Lamt
Fund Code Charges for Services Grant Revenues Interest Earnings Total Revenues Total Expenditures
100 458 100 hh8 ha9
hEave| [wCompletes| [eeGanels|

o Return to Search
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Activity Summary - Section B

» The purpose of this section is to report the monies
earned (your revenue) and the monies you spent (your
expenses) outside of FSF. The objective in gathering
this information is to report your Organization’s
financial activity outside of FSF for the fiscal year.

o Complete this section for GAAP funds 855 through 890
activities only.

o In preparation of Form A-12B, ensure that you are taking the
sum of the amounts for Agency funds 855 through 890 only.
The form is not prepared on an individual Agency fund basis.

State of Delaware Division of
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Activity Summary - Section B

(Continued)

- Prepare Form A-12B by performing the
following for each Account Type (i.e. Cash
and Equivalents; Investments; Accounts

Receivable; and Accounts Payable; as follows:

- Review your prior year ending balance (this
will be the beginning balance)

(Please note that the prior year information should be

carried over from your prior year GAAP reporting
package. Verify this information to GMEN).

State of Delaware Division of
Accounting
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Activity Summary - Section B
(Continued)

o Report the total gross additions (receipts) collected for
the current fiscal year for each “Account Type”

o Report the total gross deductions (disbursements) for
the current fiscal year for each “Account Type”

o Verify the totals in the ending balance column and
ensure the sum of the Cash and Cash Equivalents,
Investments and Accounts Receivable equal the Accounts
Payable.

State of Delaware Division of
Accounting
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Activity Summary - Section B
(Continued)

- The ending balances on Form A-12B for:

o Cash and Cash Equivalents should agree to the amount
as reported on Form A-4/4B (Book Balances) for Agency
funds 855 through 890.

o Investments should agree to the amount as reported on
Form A-6 (Market Value) for Agency funds 855 through
890.

State of Delaware Division of
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Activity Summary - Section
(Continued)

- Accounts Receivable should agree to the sum of
the following:

= Total Net Receivables at 6/30/15 on Form B-3A/4C (Accounts
Receivable) for agency funds 855 through 890.

- The current year ending balance for the Accounts
Payable should agree to the sum of the current year
ending balances of the following:

= Cash and Cash Equivalents
= |[nvestments
= Accounts Receivable

State of Delaware Division of
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Activity Summary Form A-12B

Favorites Main Menu > DE Application Components > Debware Components > GAAP Package » Activity Surmmary A12B

Act Smry B (A-128)

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 Not Applicable
Created By: Johnson,Robert Clifton || component Completed
Primary Contact: | Phone Number: |

NOTE: This form summarizes the monies earned (revenues) and the monies spent (expenses) outside of F5F, by GAAP fund (for GAAP funds 855 through &80 only).
In preparation of Form A-12B, ensure that you are taking the sum of the amounts for GAAP funds 855 through 890 only. In addition, do not report activity that has
been processed through FSF. The form is not to be prepared on an individual GAAP fund basis.

Please ensure that this Summary page is in balance prior to completion of your GAAP reporting package.

Customize | Find | B | ¥ First © 14074 1 Last

Account Type BEBHM—W ;'l'li:neﬁgéﬂ'ﬁ Total Additions Total Deductions Total Qutstanding D"tsﬁ
Cash and Cash Equivalents | 39366 | 30827 8539
Investments | 6611 | 1602 5009
Accounts Receivable | |

| 45967 | 32419 13548

Accounts Payable

:Sau&: :Compie{e: zancel

5 Return to Search
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Summary of Final
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Summary of Financial Data

» The purpose of this section is to summarize your
Organization’s financial data as reported in your
GAAP reporting package. The objective in gathering
this information is to accurately present your
financial data as of June 30, 2015.

. Review all of the summary pages used in the
preparation of your GAAP reporting package

- For Cash and Cash Equivalent, it is the amount as
indicated on Form A-4B Reconciled Book Balance

State of Delaware Division of
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Summary of Financial Data
(Continued)

- For Investments, it is the amount as indicated on
Form A-6 Market Value

- For Accounts Receivable, it is the amount as
indicated on Form B-4A/4C Net Receivables

- For Accounts Payable Dir Claim & Other Pay for Sal,
it is the amount as indicated on Form C-4A Against

Direct Claim plus Overtime Earned,

"ermination Pay Earned and Other

- For Accounts Payable Purchase Order, it is the

amount as indicated on Form C- 4A Against
Purchase Order

State of Delaware Division of
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Summary of Financial Data
(Continued)

- For Inventory, it is the amount as indicated on
Form D-4 Inventory

- For Construction Work in Progress, it is the
amount as indicated on Form H-3A Ending
Value of CWIP

State of Delaware Division of
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Summary of Financial Data
(Continued)

- For Computer Software in Process, it is the
amount as indicated on Form H-3B Ending Value
of CSIP

+»The Summary of Financial Data forms are
automatically generated in GMEN, however

your information as reported on the forms will
need to be compared to GMEN for verification
and accuracy of your data entry.

AR
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Summary of Financial Data (continue

Favq'r'rtes Mainvrv'lenu » DE Application Components » Delaware Components > GAAP Package > Summary of Financial Data

De Gaap Fin Sum Pg

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 [C] Mot Applicable
Initiated by: Johnson Robert Clifton Component Completed
Primary Contact: || Phone Number: |
S —————— ™| T 5 e LT
GAAP Fund 100
Cash and Cash Equivalents 2658
Investments

Accounts Receivable

Accounts Receivable Due From
Other State Agencies or Funds

Accounts Payable Direct Claim
and Other Pay for Salaries

Accounts Payable Purchase Order

Accounts Payable Due to Other
State Agencies or Funds

Inventory 1739071
Grants Receivable

46037

Grant Advances

Leases 104749
Annual Leave

Sick Leave

Construction Work in Progress

Computer Software in Process 6240884

Save Cancel

By Clicking on the Complete button below, you certify that all the
information has been reported and to the best of your knowledge, all of
the information is accurate and complete.

: Complete
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Summary of Financial Data (continued)

Favorites Main Menu > DE Application Components : Delaware Components > GAAP Package > Summary of Financial Data
H - - -

De Gaap Fin Sum Pg

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 [ Not Applicable
Imitiated by: Johnson Robert Clifton Component Completed
Primary Contact: | Phone Number: |

Find | View Al First Bl 2 o9 L8 | 551

GAAP Fund 225

Cash and Cash Equivalents 364442
Investments

Accounts Receivable 292742

Accounts Receivable Due From
Other State Agencies or Funds

Accounts Payable Direct Claim

and Other Pay for Salaries 357192
Accounts Payable Purchase Order

Accounts Payable Due to Other

State Agencies or Funds

Inventory

Grants Receivable

Grant Advances

Leases

Annual Leave

Sick Leave

Construction Work in Progress

Computer Software in Process GO58162

Sawve Cancel

By Clicking on the Complete button below, you certify that all the
information has been reported and to the best of your knowledge, all of
the information is accurate and complete.

Complete

State of Delaware Division
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Summary of Financial Data (continued)

Favorites : Main Menu > DE Application Components > Delware Components > GAAP Package > Summary of Financial Data
- B - e - e

De Gaap Fin Sum FPg

Agency: Office Of The Secretary Department: 250101 Fiscal Year: 2015 [ not Applicable
Initiated by: Johnson Robert Clifton Component Completed
Primary Contact: | Phone Humber:

Find | Wiew All First Rl 3 of 9 L8 | ast

GAAP Fund 300

Cash and Cash Equivalents
Investments
Accounts Receivable

Accounts Receivable Due From
Other State Agencies or Funds

Accounts Payable Direct Claim
and Other Pay for Salaries

Accounts Payable Purchase Order

Accounts Payable Due to Other
State Agencies or Funds

Inventory

Grants Receivable

Grant Advances

Leases

Annual Leave

Sick Leave

Construction Work in Progress 53859381
Computer Software in Process

Sawve Cancel

By Clicking on the Complete button below, you certify that all the
information has been reported and to the best of your knowledge, all of
the information is accurate and complete.

Complete
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Summary of Financial Data (continued

Favq'r'rtes Mainyenu = DE Application Components > Delaware Components > GAAP Package > Summary of Financial Data

De Gaap Fin Sum Pg

Agency: Office Of The Secretary Department: 2507101 Fiscal Year: 2015 [C] Mot Applicable
Initiated by: Johnson Robert Clifton Component Completed
Primary Contact: | Phone Humber:

Find | Wiews Al First KB 9 of9 ' Last

GAAP Fund 890
Cash and Cash Equivalents 85309
Investments 5009

Accounts Receivable

Accounts Receivable Due From
Other State Agencies or Funds

Accounts Payable Direct Claim
and Other Pay for Salaries

Accounts Payable Purchase Order G000

Accounts Payable Due to Other
State Agencies or Funds

7548

Inventory

Grants Receivable

Grant Advances

Leases

Annual Leave

Sick Leave

Construction Work in Progress
Computer Softeware in Process

Save Cancel

By Clicking on the Complete button below, you certify that all the
information has been reported and to the best of your knowledge, all of
the information is accurate and complete.

Complete

State of Delaware Division of

Accounting 109




GAAP REPORTING PACKAGE CHECKLIST &
ORGANIZATIONAL LETTER OF REPRESENTATION

» Complete the GAAP Reporting Package
Checklist (Appendix 1), sign, date and return
to DOA along with the Organization Letter of
Representation which will be sent in a DOA
Memo in July 2015. Both must be returned
upon the completion of your GAAP Package
but not later than August 14, 2015.

State of Delaware Division of
Accounting 110




GAAP Reporting Packages

Data Entry and Submission Deadlines
» July 13, 2015

v" GMEN Opens for data entry
» July 20, 2015 (Section H - Projects)

v" Form H-3A - Construction in Progress
v" Form H-3B - Computer Software in Process

» August 7, 2015

v" Form G-3,4 & 5 - Compensated Absences (Excel Worksheets) or other comparable
forms and all supporting documentation.

» August 14, 2015
v" GMEN Closed for data entry
v" GAAP Checklist
v" Organization Letter of Representation

Note: Submission of excel forms and supporting documentation is no longer
required (except Compensated Absences) unless requested by DoA or the
independent auditors.

State of Delaware Division of 11
Accounting 1
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Main Contacts Information

Christine T. Cosgrove
State Accountant IV
Department of Finance,
Division of Accounting
Phone: (302) 672-5519

Email:
Christine.Cosgrove@state.de.us

Robert C. Johnson
State Accountant V
Department of Finance,

Division of Accounting
Phone: (302) 672-5511

Email:
Robert.CJohnson@state.de.us

Thank you!

State of Delaware Division of
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